[TamsiTka 0 NOpsiIKe nepeIavn J10KYMEHTOB JJHUHOIO HPOHCXOKICHHS B
rocy1apcTBeHHbIH, MYHHIUNIAILHBLIA APXUB

Boennocnysxkamme moObIX BOMHCKHMX 3BaHMH, BHJOB M POJOB BOICK,
OBIBIIME BOCHHOCIYIKAIIHE, COTPYAHMKHM YaCTHBIX BOEHHBIX KOMIAHHI H
YYAaCTHUKH J100pPOBOJILUECKHX (OPMUPOBAHHIN, a TaAKKe BOJOHTEPHI, YUACTHHUKHU
(poHTIOB M 1IPOrpaMM NOUIEPIKKH CrieUaibHON BoenHoi oneparmu (CBO) u (1)
YICHBI UX CCMCH, KaK/blH, KTO umeeT oTHouenne k CBO, moryt obparturkes B
FOCYJapCTBCHHBIN (MYHUIIMTIAABHBIN) apXUB ¥ BBIPA3UTH HaMepeHHe IepeaTh
CBOM JOKYMEHTBI, (DOTO M BHJICOMATCPHAIBI, BOCIIOMHHAHHS HA TOCTOSHHOE
XpaHeHHe.

Kakue 1oxymenTn M0KHO nepenars B apxus?

B apxuB npuHUMAIOTCS  JTIOKYMEHTHI Ha  pasiMuHLIX HOCHTCISX, B
pasHOOOpasHeIX (hopMax  (TEKCTOBBIC, H300pa3HTENbHbIC, AYIMOBH3YAJIbHbIC,
DIICKTPOHHBIC JJOKYMEHTBI) CIICYIONINX BHJIOB:

JIMYHBIC  O(MIMATBHBIC JIOKYMEHTHI (yJOCTOBEPEHHUs, CBHICTEC/ILCTBA,
BOCHHbBIC OMIETBI U JIp.);

JIHEBHHKH, 3aIIHCHBIE KHUKKH, MEMYyapbl, BOCTIOMHUHAHUSI;

HHTCPBBIO (ayHO-, BH/ICO- WIIH TEKCTOBBIC) ¢ yuyactHukamu CBO, nx
POJHBIMH, 3HAKOMBIMH, B TOM YHCJIEC, 3allHCaHHbIC COTPYJAHUKAMH
TOCY/IapCTBEHHBIX, MYHHLHIATBHLIX apXHBOB;

TBOPYECKHE PadOTHI Pa3IMYHBIX KAHPOB (IECHU, CTHXH, PUCYHKH H JIP.);

[epeIncKa;

(pororpadum;

JAOKYMEHTBI 00 YJaCTHHKE (CTATBH, BLIPE3KH M3 Ia3eT M KYPHAJIOB U JIp.);

JAPYyrue JIOKYMEHTbl M TPEIMETHl 110 COITIACOBAHHIO C apXMBOM B
COOTBETCTBHHU C 3aKOHOAATEILCTBOM Poccuiickoit Depeparium.

He Bce JIOKyMEHTBI MOIYT HOCTYIMTH Ha XpaHeHMe B apxub. He
OTOOpaHHBIE JUIS BKIIOUCHHs B coctas  ApxuBHoro donga PoccHiickoii
desepannu  JIOKYMEHTBl M IIPEAMETHl  BO3Bpamiaiotes  yuactHuky CBO B
YCTAHOBIIEHHOM IOPSIIKE.

Kak opopmisiercst neperava jokymenton?
[lepepaua  nokymenToB  odopmisiercss  J0roBOpoM.  JIOKYMEHTBI

[IPEABAPHTEIILHO IIPHHUMAIOTCS 110 OIMHUCH (I'[O CJaTOYHOM OHHCH), HacTb U3 HHUX
MOJKET BIIOCJIC/ICTBHH OBIThH BO3BpallCcHa BJIaZA€JIblly JOKYMCHTOB I10 aKTy. ”pH



OKOHYATENbHOM IIpHEME OTOOPAaHHBIX JIOKYMEHTOB Ha IMOCTOSHHOEC XpaHEHHE B
apXHB COCTABJIACTCA ONUCH [1€J1, JOKYMEHTOB MOCTOSIHHOTO CPOKA XpaHEHHS.

Yuactaukn CBO u uHble 1uI1a, 0CyMIeCTRISIONINE mepe/iady J0KYMEHTOBR U
MHBIX MaTEPHAJIOB Ha XPAHCHHUE B TOCY/1APCTBEHHBII MM MYHHIIMIIAIBHBIA apXHB,
He HECYT HUKAKOM (PMHAHCOBOM Harpys3KH.

[ToaroToBaeHHBIC APXMBOM ONUCH M AKThl COIVIACOBLIBAIOTCA C JIMIIOM,
[EPEAIOINM IOKYMEHTBI.

OtroOpaHHBIe JIOKYMEHTbI (OPMHPYIOTCS B OTACHbHBIH (OHIA JIHUHOIO
MPOMCXOKIACHHS  MJIM  BKJIKOYAKOTCS B KOJUICKLMIO, C(OPMHPOBaHHYIO M3
JOKYMCHTOB Pa3HbIX JIMIL 10 TEMATHYECKOMY, BUAOBOMY HJIM HHOMY TIPH3HAKY.

Bazno. Jloctyn K repeaBaeMbiM JOKYMEHTaAM MOKeT ObITh OIpaHM4eH Ha
75 nmer B COOTBETCTBMM € 4acThio 3 crathd 25 @ejiepaibHOro 3akoHa
or 22 okrabps 2004 r. Ne [25-®3 «O06 apxuBHOM Jiene B Poccuiickoi
®enepauuny. Yaactnuk CBO u unoe muio, nepemaroiiee JTOKYMEHTBI U JIpyrue
MaTCpHAIIBI, UMEET MPABO YCTAHOBUTbL HHOH CPOK OTPaHUYECHHS JIOCTYIA K €ro
JIOKYMEHTAM (CPOK OIpaHUYEHUS] MOJKET ObITh CHST, CHHKCH WJIM YBEJIHYCH I10
KEJIAHMIO 1nepearoieil cropobl). JlaHHple OrpaHUYEHHs YCTAHABIMBAKTCS B
JI0rOBOpE Mepeaaun JIOKYMEHTOB JIMYHOIO IIPOMCXOK/ICHHSI B TOCYAapCTBEHHBIH,
MYHHLHIIATBHBIA apXuB.

ITepeiaya JIOKYMEHTOB B apXUB MOKET OBbITh OpraHM30BaHa Kak
TOPKECTBEHHOE ~ MEPONpUATHE, ¢  MPUIJIAIIEHHEM  TOYETHBIX TOCTed W
npeacrasurenedd CMHU. Ilepenaya 0KYMEHTOB MOMKET OCYHIECTBIATLCS TAKKE B
paMKax TpOBEJeHHs YPOKOB MY’KEeCTBa JUISl JeTeH M MOJIOJCKH, JPYTHX
MH(POPMAIMOHHBIX W TIPOCBETUTETBCKAX MPOEKTOB, MOCBAIIEHHLIX COOBITHAM M
reposim CBO, Bo Bpems Betpeu ¢ yuactaukamMu CBO v MHBIMH JTHIIAMHU.

Kak 3asiBHTH 0 CBOEM JKeJJaHUH MepeiaTh T10KYMEeHThbI?

Yuactauk CBO u uHOE JM110, U3bABHUBIIEE YKEJIAHHUE TIEPE/IaTh JTOKYMEHTHI
Ha MOCTOSAHHOE XpPaHEHHE, MOKET 00paTHTHCS B YCTHOH MJIM MUCEMEHHON (hopMme B
roCy/IapCTBEHHBIH, MYHUIMIIAIBLHBIN apXuB (0OpalieHne MoKeT ObITh COCTABICHO
B DJICKTPOHHOM BMJE M (MJIM) HAa OyMakKHOM HOCHTesIe) (pexoMeHyemas hopma
3asBJICHHUS IIpUIIaraeTcs):

IIPH JIMYHOM TIOCEIIEHUH apXHBa;

I10 [OYTE (MJIM JFOOLIM JIPDYTUM JIOCTYITHBIM CIIOCOOOM) B COOTBETCTBYIOLINIH
apXHB;

o  HOMepaM  TelIC(OHOB  KOHTAKTHBIX  JIMIl  T'OCY/IaPCTBEHHBIX,
MYHHLHIIAIbHBIX apXUBOB.



[TncbmMeHHOE OOpalleHe H0IKHO COAepPKATE:

HaHMEHOBaHHE apXHUBA;

pamunmro, nms, otdectBo yuactauka CBO u mHoOrO nuna;

MOYTOBBIA QJIPEC MM apec OJJIEKTPOHHON T[0YTHI, MHbIE KOHTAKTHBIC
nanHble yqactauka CBO u mHOro AH1a A7t HANpaBlICHUS €My OTBETA;

H3JI07KCHUE CYTH 00palllcHus;

CBC/ICHMS O JOKYMEHTAxX MJIM MaTepuajax, KOTopble [NIAHUPYETCs Mepe1aTh
Ha IIOCTOSIHHOE XpaHEHHUE;

JTUYHYIO MTOAIINCH U JIaTy.

Kak ycTHble, Tak W nuchbMeHHBIe 0Opamenust yuactHukos CBO u mHOro
JIHIA MOIIEkKAT 0043aTEILHOMY PACCMOTPEHHIO.

Kak y3nare, B Kakoii apxuB He00X01HMO 00paTHTHLCS?

Yuactuuk CBO wunmm wHOe JIHIO, SKelnarmoliee TNepeiath TO0KYMEHTbl Ha
MOCTOSTHHOE XpaHEeHHE, MOYKET 00paTUTHLCS B:

(enepanbHbIil TOCY1aPCTBEHHBIH APXUB;

rocy1apCTBeHHBIH apXxuB cyObekTa Poccuiickoit Mejepannu;

MYHHIHITAJILHBIN apXUB.

Wudopmanmio o6 anpecax, KOHTAKTHBIX JIAHHBIX MOXKHO YTOYHHTH Ha
ouunanbHom caiite «ITopran Apxussl Poccum» Ha riaBHO# cTpaHHIE B pasjene
«ApxuBHas ceTh Poccniickoit Megeparmmy.

Mudopmanus o0 axpecax, KOHTAKTHBIX JAHHBIX JIOJGKHOCTHBIX JTHII
(hetepabHBIX rOCYIAPCTBEHHBIX apXUBOB, pasMellieHa B pasjene «PeepaibHbie
apXHBHBIC Y4pexkaeHus». Pexomennyem oOpamarscs B @esepanbHoe Ka3eHHOE
yupexkaeHne «PoccuiicKkuil rocy1apcTBEHHBIH apXuB KUHO(POTOYOHOI0KYMEHTOBY
(nanee — PI'AK®®D]]), DenepanpHoe KazeHHoe yupexkaeHue «Poccuiickuii
rOCY/IapCTBEHHBIN BOEHHBIH apxuB» (jasiee — PI'BA):

PIAKDD /]

Anpec: 143400, MockoBckast obuacts, r. Kpacnoropek, yi. Peunas, |

Tenedon: 8 (495) 562-14-64
OnektponHas novra: info@rgakftd.ru
OdunmanbHbIA caiT:

http://rgakfd.ru

http://prakda.pd

PI'BA
Anpec: 125212, r. Mocksa, yi1. Aamupana Makaposa, J1. 29



Tenedon: 8 (499) 159-80-91
DnekTpoHHast nouta: rgva rfl@mail.ru
OdunmanbHbIi canT:
http://rgvarchive.ru

Nudopmanuss o0 aapecax, KOHTAKTHBIX JAHHBIX JOJIKHOCTHBIX JIMIL
FOCYJIapCTBEHHBIX  apXMBOB  cyOnekroB  Poccuiickoii  deaepaunn o
MYHHLMIIAJBHBIX apXHBOB, pasMelleHa B pasjeine «Opradsl  yIpaBICHHU
aApXMBHBIM JIEJIOM M apxXuBbI CyOBbekTOB Poccuiickoit Menepannm».



[punoxenne Ne |

(Dopma 3asIBJICHHUA O HaAMEpEeHHH IIepe/laTh
AOKYMEHTBLI HA MOCTOSIHHOE XpaHeHue

upextopy

(HAHMEHOBAIMC 4PXHBi)

(manee — ApxuB)

oT

(PHO noanocTho)

MPOXHUBAIOLICTO IO ajgpecy

IACIIOPT: CepHs No

BBIJIdH:

TEJI..

JasiBJIeHHE

ﬂe

(PHUO nonnocrsio)

MpOLIY MPOBECTH KOMIUIEKC paboT M0 M3YYEHHIO JOKYMEHTOB, HAXOISLIMXCA B MOCM
PacriopsxeHnH, ¢ LEeNbl0 UX O0TOOpa MONHOCTLIO WAM YAaCTHYHO HAa [OCTOSHHOC
XpaHeHue.

[ToanucwiBas HacToAalee 3asBICHHE, o,

(PHO monHoCTHIO)

ai0 cornacue Ha 00paboTKy ApXMBOM CBOMX MEPCOHATBLHBIX JaHHBIX (BKTIouas DHUO.
MCCTO  TIPOKMBAHMSA, MACIOPTHBIC [JaHHBIC W TeleOH, a TaKkKe HHBIC JIAHHbIC,
HCOOXOAMMBIX JIUII OpTaHu3allid paboThl 110 0TOOpY JOKYMEHTOB Hd IOCTOSHHOE

XPAHCHHE) JUISL LesIell BBINOIHEHHA paboT, YKa3aHHBIX B HACTOSIIEM 3asiBICHH,

/Pactumdposka noanucu/

(rmojanueek)
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